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Lesson 11 Objective: Students will apply the editing process to summary writing

This lesson should be done over a two day period.

Students do not automatically transfer their knowledge of the editing process learned in
paragraph writing and short answers to summary writing. They need to not only practice
editing a summary, but also they need to know that you will require the editing process to take
place after writing a summary.  Copy the Editing Summary found in the Supplemental Pages
for each student.

Activities:

• As we are going to edit, we need to get out our colored pencils. Ask students to take out
a green colored pencil. Like before, we are only going to search for one type of error at a
time.  We are going to only check for capitalization errors during this first review of our work.
It may be hard to ignore some of the other errors in this summary, but right now we are
going to focus only on capitalization errors. Point to each sentence in the summary and ask
students which words need to be capitalized. Correct the words using your green colored
pencil. Do a couple of sentences together and then allow students to finish the remainder
of the summary independently. Gather back together to discuss some of the capitalization
errors they found when editing. Each student should now take one of their summaries and
check over their written response only searching for capitalization errors.

• We are now only going to search for punctuation errors. Follow the same procedure as above,
but students will use a red colored pencil to fix any punctuation errors.  Model how to check
each sentence for punctuation errors and then allow students to check their own writing.

• In order to help students find usage errors, it is important for them to read their sentences
out loud. Again, use the sample summary to model how to read a sentence out loud.
Most students speak correctly, but sometimes in their writing mistakes are made. It is
easier to find mistakes reading out loud than if they read it silently in their head.
Reading outloud, correct the mistakes in the sample summary using a blue colored
pencil. Follow the same modeling procedure outlined in the capitalization portion of the
lesson. Do a couple of sentences together and then students can independently finish the
remaining summary.

Traits: Conventions

(14)  Writing/Writing Process. Students use elements 
of the writing process (planning, drafting, revising, 
editing, and publishing) to compose text. Students 
are expected to:

(D)  edit drafts for grammar, mechanics, and spelling

(19)  Oral and Written Conventions/Conventions. 
Students understand the function of and use the 
conventions of academic language when speaking 
and writing. Students will continue to apply earlier 
standards with greater complexity. Students are 
expected to:

(A)  use and understand the function of the following 
parts of speech in the context of reading, writing, 
and speaking:
(i)  verbs (irregular verbs and active and passive 
voice);
(ii)  non-count nouns (e.g., rice, paper);
(iii)  predicate adjectives (She is intelligent.) and their 
comparative and superlative forms (e.g., many, 
more, most);
(iv)  conjunctive adverbs (e.g., consequently, 
furthermore, indeed);
(viii)  transitional words and phrases that 
demonstrate an understanding of the function of the 
transition related to the organization of the writing 
(e.g., on the contrary, in addition to)
(C)  use complete simple and compound sentences 
with correct subject-verb agreement.

(20)  Oral and Written Conventions/Handwriting, 
Capitalization, and Punctuation. Students write 
legibly and use appropriate capitalization and 
punctuation conventions in their compositions. 
Students are expected to:
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Share the mistakes that were found and also discuss “Why” it was a mistake. Knowing and
understanding the “Why” helps them correct usage errors.

• For the last part of CUPS, editors need to check the spelling of their writing. As we read over
our writing, it is difficult to find our spelling mistakes. Students should read each word in their
writing, starting with the last word. They will read their work backwards to aid in focusing
on the spelling of the word instead of making sense of the writing. They are pronouncing
the word exactly the way it is written and not in context, so it will be easier to find mistakes.
Model for students how to do this with the sample summary.

• Remind students that in summary writing, many of the words we use in our writing will
come directly from the text. Students need to understand that they are required to have
all these words spelled correctly…no exceptions. The minute you allow them to misspell a
word that is stated in the text, they will know this is not an enforced requirement. You can
choose to have students go back into the article they summarized to see how many of the
words are used in the answer or you can choose not to have them take this step. The goal is
for students to realize that the spelling of many words in their written responses are already
provided for them. Now have them check for spelling errors in their answer and correct any
mistakes in a purple colored pencil.

• Students should always go through these steps when editing any writing.

(A) use capitalization 
(B)  recognize and use punctuation marks including:
(i)  commas in compound sentences;
(ii)  proper punctuation and spacing for quotations;
(C)  use proper mechanics including italics and 
underlining for titles of books.




